
 

 

1 

 
 

SKY ISLAND HOMEOWNERS’ 
ASSOCIATION  

 
ARCHITECTURAL CONTROL 

COMMITTEE  
 

PROCEDURES, STANDARDS & 
GUIDELINES 

 
 
 
 
 
 
 
 

REVISED 
September 2021 

 
 



 

 

2 

SKY ISLAND HOMEOWNERS’ ASSOCIATION 
ARCHITECTURAL CONTROL COMMITTEE 

PROCEDURES, STANDARDS & GUIDELINES 
 
 
 
Table of Contents 
Section Description Page(s) 
1.  Introduction 3 
2.  The ACC (Architectural Control Committee) 4-5 
3.  Reporting Violations & Concerns 6 
4.  ACC Procedures 7-9 
5.  Property Maintenance Guidelines 10 
6.  ACC Design Guidelines 11 
 a. Fencing 12 
 b. Exterior Painting 13 
 c. Roofing 14 
 d. Trees and Sky Island HOA View & Vegetation Plan - Process 15-16 
 e. Landscaping  17-18 
 f. Retaining Walls 19 
 g. Decks 20 
 h. Walkways and Patios 21 
 i. Building Additions or Exterior Modifications 22 
 j. Exterior Free Standing Detached Structures 23 
 k. Playground & Recreation Equipment 24 
 l. Satellite Dishes & Antennas 25 
 m. Exterior Lighting and Signs 26 
 n. Hot Tubs and Pools 27 
ATTACHMENTS  
 ACC Request Form for Exterior Modifications  
 Violation Report Form  
 Resolution Request Form   

 



 

 

3 

Section 1. Introduction 
 
Whether you have recently purchased a home in Sky Island or are one of our original homeowners, 
we’re glad you are a part of our community.  Sky Island is an exciting, vibrant, growing community, and 
the members of our Homeowners Association wish to make it an even better place to call home through 
their continuing efforts to protect, maintain and enhance our property values. 
 
As you may know, Sky Island was specifically planned and designed as a premier residential 
community, intended to provide a high quality of life in a stunning natural setting.  It was approved as a 
self-contained, deed restricted community with its own set of covenants, conditions, and restrictions 
(e.g., “the CC&Rs), a copy of which you should have received when you purchased your property.  
These covenants, conditions, and restrictions exist so that the overall aesthetics, congruity, 
appearance, and safety of the neighborhood would be maintained in such a way that the homeowners 
can live in harmony.  Each homeowner is assured, to some degree, that basic guidelines are in place to 
quit the enjoyment of their home and property, and to protect the value of their investment.  The 
ultimate intent of the CC&Rs is not to create a rigid set of controls that limit personal freedom or 
property rights, but rather to create and maintain a self-governing community where members of the 
Homeowners Association tend and protect their investment through active participation in committees 
and other activities that support the life and growth of our neighborhood. 
 
A well maintained and respectful community makes for a supportive and nurturing place to live.  To that 
end, under the CC&Rs, all exterior and landscaping changes must be pre-approved by the Architectural 
Control Committee (ACC).  This booklet describes how the ACC operates and identifies the 
responsibilities of all concerned in maintaining the standards established under Articles VII thru IX of 
the Declaration of Covenants, Conditions and Restrictions for Sky Island.  Please read through it and 
familiarize yourself with the guidelines that have been established to support and maintain the peaceful 
and pleasant environment of our community. 
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Section 2. The Architectural Control Committee (ACC) 
 
 
Organization 
Article VIII of The Declaration of Covenants, Conditions and Restrictions requires that the Board of 
Directors appoint an Architectural Control Committee to review and act on proposals and plans 
submitted by Sky Island property owners to further the intent and purpose of the CC&Rs as they relate 
to all exterior and landscaping maintenance and/or improvement projects. 
 
The ACC is composed of no less than three and no more than seven members.  ACC membership is 
voluntary, and representation is encouraged from among the residents of all Sky Island divisions.  The 
ACC chairperson is either selected by the committee or appointed by the President, subject to approval 
of the Sky Island HOA Board of Directors. 
 
 
Purpose 
The ACC exists to promote qualities in the neighborhood that bring value to the community by 
promoting the attractiveness and functional utility of Sky Island as a place to live.  The achieve its 
objectives, the committee is responsible for: 

● Developing draft architectural guidelines and procedures for submissions to the Board for 
approval. 

● Reviewing applications for exterior architectural and landscaping changes from individual 
homeowners 

● Investigating complaints from homeowners related to exterior and/or landscaping changes that 
are inconsistent with the CC&Rs and providing input to the Board for follow-up. 

● Recommending approval or non-approval of requests to the Sky Island HOA Board of Directors 
by a majority vote (unless the authority to approve or deny has been delegated to a part of the 
committee or an individual by a majority vote). 

 
 
Authority 
The authority of the ACC is delegated by the Board of Directors, based on the Declaration of 
Covenants, Conditions, and Restrictions for Sky Island.  HOA members received a copy of the CC&Rs 
when they purchased their Sky Island property.  Copies of the CC&Rs may also be found on the Sky 
Island website, www.skyisland.org.  The CC&Rs provide a framework for any written guidelines and 
recommendations adopted by the ACC. 
 
 
Standards and Guidelines 
According to the CC&Rs, the ACC may develop and amend written guidelines, as needed, to be 
applied in its review of plans and specifications submitted for approval by Sky Island homeowners.  
Such guidelines and procedures have been developed by the ACC to help property owners understand 
and utilize: 
 

● The community specific standards for architectural and landscaping changes that must be 
reviewed and approved through the ACC 

● The application process for requesting changes to exterior architectural or landscaping 
modifications. 

● The review procedures utilized by the ACC 
● The complaint resolution process. 

 
 
 

http://www.skyisland.org/
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The guidelines developed by the ACC may include examples of recommended design practices that 
are generally accepted methods for approaching design problems or potential “controversies” 
frequently encountered in the community.  These guidelines are intended to support the ACC and the 
Homeowners in the ongoing process of community design and neighborhood development. 
 
 
Compliance with Standards, Guidelines and Procedures 
Follow-up of compliance issues related to the ACC guidelines is the responsibility of the Sky Island 
HOA Board of Directors, as described in Declaration of Covenants, Conditions and Restrictions for Sky 
Island. 
 
All Non-Compliance Violations shall be reported to the Board of Directors and could be subject to 
enforcement under the Compliance Policy and Fine Schedule for the Sky Island HOA, as determined 
by the ACC and the Board of Directors. 

 
 
Role of the Management Company 
The ACC maintains close contact with the management company to ensure a timely response to 
requests or complaints for the Sky Island HOA members.  The management company is responsible for 
receiving, forwarding, and maintaining records of all submitted applications (including status and 
outcome – approved or disapproved – for each application), and/or complaints from homeowners 
regarding architectural and landscaping control issues brought to the ACC 
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Section 3. Reporting ACC Violations and Concerns 
 
Property owners concerned about potential violations of the architectural guidelines and standards, as 
developed by the ACC, or otherwise set forth in the CC&Rs, are encouraged to request a review of the 
issue by the Board of Directors by filing a Violation Report Form with the management company (via 
mail or email). 
 
Investigation by The Board 
The Board will investigate all complaints forwarded by Sky Island HOA members to the management 
company.  If necessary, members of the Board will contact the homeowner for additional information 
that may be helpful in investigating or responding to the complaint. 
Upon investigation, the Board will decide of its findings, as follows: 

● The homeowner is following current guidelines and standards; no further action is indicated. 
● Major architectural or landscaping changes have taken place with ACC approval 
● Architectural or landscaping changes have taken place and are not consistent with conditions 

established for approval of the project. 
● Minor architectural or landscaping changes have occurred without ACC approval 
● Architectural or landscaping changes have begun or were completed after application to the 

ACC, but prior to actual approval. 
 
Follow-up by The Board 
If the Board finds that the homeowner is following established guidelines, the Board will notify the 
management company, who will, in turn, notify the complainant of their findings. 
 
If the Board finds that the homeowner is not in compliance with current ACC procedures and/or 
guidelines:  The Board will consult with the management company regarding appropriate follow-up and 
notification of the affected homeowner(s). 

● Don’t forget to check with the City of Bonney Lake to see if any permits are required for your 
project.  Detailed information is available on the city’s website:  www.ci.bonneylake.wa.us 

● Typical projects that require a city permit include, but are not limited to, the following: residential 
additions (including garages, decks, patio covers, etc.); structural roof repair; fire repair to the 
original configuration of the building: replacement of mechanical equipment; ductwork changes 
(with or without penetration of rated walls, ceilings, and floors). 

● Decks over 200 square feet or over a 30” height require a permit. 
● ACC can approve requests without permits for projects on a case-by-case basis.  Please note it 

is the responsibility of the owner to get all proper permits.   
● To ensure that important utility services are not interrupted when the project begins, always 

notify the appropriate authorities to mark existing underground utility lines before construction 
begins. 

● Check to make sure that the project does not encroach upon any designated landslide and 
erosion “buffer zones” adjacent to the property.  Clearing within these areas is restricted by 
State of WA., Pierce County and the City of Bonney Lake. Those zones are marked on the final 
plat map of the property. 

 
 

http://www.ci.bonneylake.wa.us/


 

 

7 

Section 4. ACC PROCEDURES 
ATTENTION: Please make sure to fill out the paperwork correctly and completed and submit for 
review PRIOR to making any changes.  The ACC is usually available for emergency rulings; just 

inform the management company when submitting your paperwork. 
 
 When is ACC approval required? 
 How to Apply to the ACC for approval of exterior projects 

 
4.a. When is ACC approval required? 
 
The CC&Rs stipulate that the ACC must approve the plans and specifications for a variety of home 
improvement/maintenance projects before any project work begins or contractors are employed.  To 
promote the timely approval of plans and specifications related to such a project, and to avoid costly 
delays, homeowners are strongly encouraged to familiarize themselves with the contents of the CC&Rs 
as well as any current, written ACC guidelines when planning a project involving any type of exterior 
architectural or landscaping work.  Homeowners are also encouraged to discuss such plans and 
specifications with any immediate or adjacent neighbors who may be affected by the proposed change, 
as a gesture of courtesy.  Careful planning and communication on the front end can often prevent 
unintended consequences on the back end of a project! 
 
Plans requiring approval by the ACC include, but are not limited to, the following: 

● Construction of driveway (CC&Rs, Section 9.1 and 10.21) 
● Construction or erection of any building (including outbuildings), enclosure, signs, fence, deck, 

patio, wall, or other structure, including the installation, erection, or construction of any type of 
solar collection device (Section 9.1) 

● Includes address signs or any type of sign other than an authorized real estate sale or rent 
notice.  Signs advertising businesses, occupations or professions are not permitted by the 
CC&Rs under any circumstances (Section 10.13) 

● Remodeling, reconstruction, or alteration – including painting – of any building, structure or any 
building, structure, or driveway (Section 9.1) 

● Planting of any tree which may grow to a height more than 25 feet (Sections 9.1 and 10.9) 
● Changes to exterior finishes and materials (all buildings, roofing, trim, fences, walls, screening 

materials, enclosures, doors, railings, decks, eaves, gutters, and driveways) (Section 9.6) 
● Changes to original landscape designs (including removal or replacement of grass, hedges, 

retaining walls, or the use of alternative landscaping materials such as rock, gravel, sand brick, 
or other natural or manmade products) (Sections 7.2 9.3 (g) 10.17 10.18 10.8) 

● Exterior lighting (Section 10.19) 
● Projects affecting or exposing radio, television, and other electronic transmission devices, 

including external aerials, antennas, and microwave/satellite dish receivers (Section 10.24) 
 
 
4.b. How to Apply to the ACC: 
 
Step 1:  Prior to any alteration, addition or improvement, the property owner (not their contractors or 
other parties) should obtain a copy of the Architectural Control Committee Application/Request Form.  
Forms may be requested from the management company via phone or email.  Homeowners may also 
download the current application form from the HOA website, www.skyisland.org, or photocopy the 
form included in this booklet.   
 

http://www.skyisland.org/
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Step 2:  Prior to any alteration, addition or improvement, the property owner will complete the ACC 
Application/Request Form, including any additional information or supporting documentation that may 
be required (if necessary, as an attachment to the form).  Homeowners should refer to the most current 
version of the ACC guidelines for the specific information related to the proposed improvement, 
alteration, or addition.  To ensure timely review and action on requests, homeowners are encouraged to 
provide complete, detailed information, including pictures, diagrams, color charts, or other information 
that supports the application.  Incomplete applications will be returned.  Note: Any calculation of time 
related to the processing of an application will not start until the application is received by the 
management company, complete with all required attachments. 
 

Step 3:  The homeowner is asked to submit two (2) copies of the completed application and 
attachments (including site plans and specifications) to the ACC via the HOA management company. 
Applications must be mailed directly to the management company at the address listed on the 
application form.  Applications left with a member of the ACC, or any other office of the HOA will not be 
processed. 
 

Step 4:   The management company will screen the application, stamp it with received, and send it to 
the Chair of the ACC to be included on the agenda of the next regularly scheduled meeting, unless 
there is a compelling or otherwise urgent need to expedite the request. 

● The ACC meetings are scheduled, as required, to timely process all new and resubmitted 
requests. This requirement is determined by the ACC Chair. 

● Expedited requests will be considered on a case-by-case basis by the ACC.  If circumstances 
are such that the homeowner cannot reasonably wait until the next scheduled ACC meeting, 
fax, or email the application to the HOA Management Company, explaining the situation and 
indicating that the request is urgent. 

 

Step 5:  Committee members will review all new, complete applications, and will have up to 60 days to 
respond to the homeowner (per the CC&Rs), unless the situation requires an emergency or expedited 
approval process (i.e., urgent home repairs due to weather/structural damage).   
 

The ACC usually tries to provide an approval within 5 days or less. 
 

The ACC may: 
● Determine that an application is incomplete and request additional information from the 

homeowner. 
● Unconditionally approve the application as submitted. 
● Conditionally approve the application, stating the condition(s) in writing. 
● Deny approval of the application, stating the reasons for denial in writing.  In accordance with 

stipulations set forth in the CC&Rs, the ACC will decide within sixty (60) business days from the 
date of the completed plans and specifications are submitted for approval. 

 

If the ACC fails to render a decision with that time frame, the application is deemed “approved”.  Note: 
The 60-day time frame applies to when the application has been completed and submitted to the ACC 
with all required attachments and supporting documentation.  Incomplete applications will not be 
processed and will be returned to the homeowner by the management company with instructions for re-
submission. 
 

Step 6:  Once notified by the ACC of the decision, the management company will notify the homeowner 
of the decision and stamp the application with the date(s) the decision was received and communicated 
to the applicant.  If an application is returned with a request for additional information or supporting 
documentation, the information needed will be listed on the response form attached to the application.  
(Note: Any calculation of time for the purpose of processing of an application will begin when the 
application is determined “complete” by the ACC.) 
 
Once A Decision is Reached 
The ACC is responsible for determining that projects have been completed according to the plans as 
submitted and approved, within sixty (60) days of completion of the work. 
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● If the application is approved without conditions, the homeowner may begin the project as soon 
as they are notified of the approval. 

● If the application is approved with conditions, the conditions will be listed on the 
response/approval form, and the homeowner may begin the project immediately, if the 
conditions are met. 

● If the application is not approved, the reasons and/or requirements will be noted on the 
response form provided to the homeowner. 

● Any property owner who is not satisfied with the Committee’s decision on an application may 
resubmit it or appeal the Committee’s decision to the Board of Directors via the HOA 
Management Company in writing, within thirty (30) days.  If the specifications or other conditions 
are submitted and approved, the homeowner will be notified within the sixty (60) day period.  
According to the CC&Rs, the homeowner will then be responsible for either removing or altering 
the improvement, or taking other steps recommended by the ACC to remedy the situation, 
within a time frame of not less than thirty (300 days. 

 

Minimum Requirements for Approval 
Plans and specifications should be submitted with the application for ACC approval.  Approved or 
denied copy will be returned to the homeowner. One copy will be retained on file with the Management 
Company. 
 

The plans and specifications must include, at a minimum: 
• The size and dimension of the improvements 
• The exterior design and materials (including all surfaces and the roof, if applicable) 
• The exterior color charts 
• The exact location of the improvement on the property 
• The location of driveways and parking areas 
• The scheme for drainage and grading 
• Proposed landscaping, including the area between the curb and the sidewalk on the road 

frontage side of the property 
• Proposed outdoor lighting 
• It is the Homeowner’s responsibility to get proper permits per application. 
• Copies of any required permits for the proposed project.  
• Lot Plan with improvements shown, drawn to scale including all dimensions of proposed 

improvement and distances to property lines. 
• Materials List (for landscaping requests, include lists of plants to be used, showing locations). 
• Color Selections (include samples or photographs) to include primary, trim & accent colors 
• Provide a picture, scaled drawing, or manufacturer’s literature indicating overall size and 

specifications (length, height, width, top and side views). 
• Copy of Building Permit (If required by City or County) 

 

Depending on the nature of the project, additional information may be requested by the ACC as part of 
the review and approval process.  The homeowner may include additional supporting documentation 
that may be helpful in reviewing the application, including photographs, diagrams, or other reference 
materials.  The more detail provided, the easier it will be for the committee to complete its review and 
provide a timely decision for the applicant. 
 
Sky Island Home Alteration Request Disclaimer 
The Sky Island HOA and the Architectural Control Committee (ACC) approve projects requested by a 
homeowner only to ensure that the project(s) comply with the existing rules as defined in the CC&Rs 
adopted by the Sky Island HOA.  The Sky Island HOA and the ACC do not research applicable County, 
City or State requirements – therefore it is the applicant's responsibility to ensure that all County, City, 
& State codes, as well as requirements for setback and right of ways are compiled with the proper 
permits are obtained.  The verification of property lines is the responsibility of the individual homeowner 
when constructing any project or landscaping.  Approval of this request is conditioned on the applicant’s 
compliance with all County, City & State regulations, and requirements. 
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Section 5 Property Maintenance Standards 

 
Appearance 
Each homeowner is responsible to maintain their property in such a way that it contributes value to 
enhances the beauty and harmony of the community.  Each homeowner is encouraged to take this 
responsibility seriously, as failure to maintain your property can negatively impact the value of your 
home as well as the homes and properties of your neighbors and the community. 
 
There are many areas in and around the home which should be regularly inspected by the 
homeowner to ensure the property is well maintained and in good repair.  These include, but are 
not limited to the following: 
● Lawn Care 
● Trimming of trees and shrubbery 
● Landscaping 
● Decks 
● Fences 
● Driveways and sidewalks 
● Playground and recreational equipment 
● Paint 
● Roofing 
● Exterior lighting and fixtures 
● Garbage receptacle storage 
● Debris and Trash Removal 

 
 
Requirements 
 
Garbage/Recycling Bins may be placed curbside no earlier than the day prior and put out of 
street view no later than the day of service. 
 
Deterioration 
If at any time the Sky Island Board of Directors is made aware of a property that has deteriorated to the 
point that it is affecting the aesthetics of the community, the ACC, a representative of the Management 
Company, a member of the Board or a combination of the above will be requested to assess the site for 
compliance with applicable CC&Rs and ACC guidelines.  A recommendation will be made to the Board 
of Directors for action. 
 
Based on the severity of the deterioration, the homeowner will be given a specified time in which to 
make the necessary repairs.  If, after that time, the repairs have not been completed to the satisfaction 
of the Board, the Board has the obligation of enforcement as described in the Declaration of Master 
Covenants, Conditions and Restrictions for Sky Island and any other applicable regulations and policies 
governing the quality of life in our community. 
 
Note 
The ACC, the Management Company, and the Board will give due consideration to extenuating 
circumstances, including, for example, illness or temporary disability, accidents, vandalism, or other 
incidents, and/or storm damage.  The homeowner should advise the Management Company when any 
of these – or other – conditions exist that may affect the timeliness of property improvement(s) and 
provide an estimated date for completion of any necessary repairs to the property. 
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Section 6 ACC Guidelines 
 
 
The following are project guidelines that cover topics such as, 

 

 Definitions 

 

 Location 

 

 Appearance and Materials 

 

 Basic Requirements  
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ACC Design Guidelines 
 
 
6.a. Fencing 
Location: Fences shall follow the natural topography of the property.  Setbacks and/or buffers must 
comply with all applicable building codes for the City of Bonney Lake 
 
Appearance and Materials: Natural, pressure treated wood is strongly preferred for post and 
natural wood for fencing material, however on a case-by-case basis, other materials may be used with 
the approval of the ACC. Chain link or similar metallic fences will be allowed in backyards provided they 
can’t be seen from the street. Whenever possible, alternatives to hard fencing are recommended, such 
as landscaping with plants or the use of electronic “invisible” fences.  It is also recommended that 
fending be “softened” using landscaping on the exterior side of the fence, where possible. 
 
Fence Stain Color: The approved fence stain color can be purchased at McLendon's Hardware.  Ask 
for CABOT PRO V.T Solid Acrylic Stain 0806 Neutral Base New Redwood.  Do not try to color 
match.  
 
Requirements: Per the Sky Island CC&Rs, fences will not exceed 6’ in height.  Any attachments to 
the fence, including hanging planters or devices used to deter pets or wildlife, shall not be visible above 
the fence line.  All fencing should be maintained in an aesthetic and safe condition. 
Any other types of fencing, such as that installed to contain garden areas (e.g., herb or vegetable 
gardens) or pets (e.g., dog runs or outdoor caged areas) must not be visible from the street, and it 
should be appropriately screened if visible from adjacent properties or common areas. 
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ACC Design Guidelines  
 
 
 
6.b. Painting - Exteriors 
Appearance and Materials: All exterior paint colors shall be consistent with standards set forth in 
the CC&R’s.  Siding paint shall have a flat latex finish, in subtle, natural, and generally, “neutral” earth 
tones.  Trim and accent paints may be satin or semi-gloss and should complement the primary exterior 
color. 
 
The exterior of all construction on any property shall be designed, built, and maintained in such a 
manner as to blend in with the natural surroundings, existing structures, and landscaping.  Paint or 
stain colors on additions and exterior detached structures shall be consistent with the dwelling and 
surrounding area. 
 
Requirements: Any repainting of the home’s exterior, including repainting in the home’s original color 
does not require ACC approval. 
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ACC Design Guidelines  
 
 
6.c. Roofing 
Roofing: Roofing material must remain consistent with the original style, color and materials used by 
the developer and builders in Sky Island. The preferred roof color will be Weather Wood, with the 
original approved company of PAPCO. The ACC and the Board have added GAF Timberline HD 
Charcoal and GAF Timberline HD Weathered Wood. 
 
If the homeowner would like to use options other than the roofing material listed above, the homeowner 
must send with the application a piece of the material and color or a clear photo of the roof color to 
expedite the review.  No bright colors i.e., red, blue, green, white etc. will be approved.  
 
All roof changes should be submitted to ACC for approval. 
 
Solar panels on roofs must follow the contour of the roof.  The solar panels must not extend beyond the 
edge of the roof. Solar Panel must not be seen from the road in the front of the house.   
All Solar Panels must be preapproved by the ACC. 
 

ATTENTION: PREAPPROVAL REQUIRED 
Due to homeowners not filing the ACC Forms in advance for approval, 

The HOA Board has implemented a fine of $1,000 for  
non-approved roof installations. 
This is being strictly enforced! 

Please make sure to fill out the required paperwork correctly and submit it 
for review. The ACC may be available for emergency rulings if Owners 

inform the Management Company when submitting paperwork. 
 
 
City of Bonney Lake 
As of March 1st, 2021, the City of Bonney Lake will require re-roofing permits for all residential and 
commercial buildings. When you are ready to apply, you will find the link to the re-roof permit 
application HERE or on the Permit Center webpage. 
 
Residential Re-roof permits will be issued via email in the same-business day, dependent on the 
status of a contractor’s L&I licenses and City of Bonney Lake business license endorsement. 
Generally, two inspections will be required - a roof sheathing/nail inspection and final inspection. 
If you have any questions regarding the permitting process, please contact the Permit Center - 
permit@cobl.us or 253-447-4356. 
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ACC Design Guidelines 

6.D Trees and Sky Island View & Vegetation Plan
Trees: The CC&Rs require a homeowner to obtain approval prior to planning any tree that is expected 
to grow to a height greater than 25 feet tall. The application should include detailed information about 
the type of proposed tree, a diagram of where the tree will be on the property, what potential impacts it 
may have on the property and to other homeowners. Placement should consider root system, possible 
storm damage in the future and all affects to another property. Trees can be planted in the parking strip 
with preapproval from the ACC. Homeowners are responsible for all damage caused by their trees. 

Sky Island View and Vegetation Management Plan: In accordance with the current Sky Island Tract 
Vegetation Management Plan issued by the City of Bonney Lake and subject to the current city codes 
governing those view shed plans, we the Community of Sky Island HOA commit to following this 
community-wide Vegetation Management Plan within our common tract areas as approved by the City 
of Bonney Lake. The Sky Island HOA understands that it is the responsibility of the HOA to manage 
vegetation according to the codes of the City and the approved vegetation management plan; however, 
this approved plan allows for individual Sky Island homeowners to execute limited portions of the plan 
with the prior approval of the HOA and the City. The requirements that follow are those that will be 
required of all individual Homeowners within the Sky Island HOA.  

Individual Homeowners Requirements: On the geologically hazardous critical areas within the Sky 
Island Community HOA, the homeowners will have the option and ability to restore and improve their 
views in accordance with the current City codes and the approved View Shed Plans. They will be 
required to use a Certified Arborist to consult on the trimming, topping out or crown reduction and 
removal of trees that are dead, diseased, or obstructing the protected view corridor as described in the 
current View Shed Plans approved and on file with the City of Bonney Lake. 

Any individual Homeowners acting under the HOA’s tract maintenance plan approval will be required to 
meet the City Code of replanting of two (2) for one (1) tree removed as described within the current 
View Shed Plans for Divisions 6 and 7. The Homeowner will be required by the Sky Island HOA to 
apply for and get an approved ACC form after consulting with an Arborist and before, any work begins. 
The Homeowner’s Arborist’s plan for restoration must accompany the ACC Request Form. The 
Homeowner will then be required by the City of Bonney Lake to apply for a critical area exemption 
approval per the City of Bonney Lake codes, to execute his or her portion of the Sky Island Tract 
Vegetation Management Plan.  

Any ground cover removed during any restoration must be replaced in accordance with the current 
View Shed Plan for the Community. Acceptable ground covers and tree replacements will be identified 
by the Arborist with the current critical area (slope) requirements and applicable approved geological 
studies. These replacements must be identified in the restoration plan submitted to the ACC and the 
Board. 

Any proposals that are identified by the Arborist and/or Geologist as not meeting the city codes or 
geological studies governing Sky Island Community, will be denied and an alternative plan with meeting 
those requirements will be required to be submitted before any vegetation alterations will be approved 
by the HOA within the common tracts of Sky Island. 

Any Homeowner violating the above requirements will be subject to a fine by the Sky Island HOA, in 
accordance with the Compliance and Fine Schedule dated April 2021 and subject to code enforcement 
action as described in the Bonney Lake Municipal Code (BLMC) Chapter 14.130.  
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Sections: 

14.130.010 Purpose 14.130.110   Notice of noncompliance
14.130.020   Definitions 14.130.120   Appeal
14.130.030   Penalties 14.130.130   Compliance
14.130.040   General provision 14.130.140   Collection
14.130.050   Service of documents 14.130.150   Abatement by the city
14.130.060   Right of inspection 14.130.160   Abatement by the city – unfit 

dwellings, buildings, and structures 14.130.070   Stop work order
14.130.080   Notice of violation 14.130.170   Abatement – Vegetation and debris
14.130.090   Voluntary compliance 14.130.180   Other recourse
14.130.100   Civil penalty

Sky Island Vegetation Management Plan 
ACC/Plan Submittal Process 
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ACC Design Guidelines  
Project details outlining specifics as to: 
• Definitions 
• Location 
• Appearance and Materials 
• Requirements 
 
 
6.e. Landscaping 
Definitions: 

Natural Area/Landscaping Bed:  Any area of the property with ground cover other than grass. 
Planting Strips/Curbside Strips:  The area of the front yard located between the street and 
sidewalk adjacent to the homeowner’s lot. 
Flower Bed:  Any grouping of flowers or plants not contained in a natural area or pre-existing 
landscape bed. 
Garden:  For the purpose of this guideline, the term “garden” is used to designate an area used 
to grow vegetables or herbs. 
Water Gardens/Water Features:  Natural or prefabricated body of water used for decorative 
purposes *(e.g., ponds, waterfalls, and fountains). 

 
Location: Vegetable, herb, and water gardens should generally be placed in the backyard, out of view 
from public streets and common areas.  Requests for water gardens or water features to be installed in 
the front or side yard, or other areas visible from the streets or common areas, will be reviewed and 
approved by the ACC on a case-by-case basis. 
 
The CC&Rs require homeowners to obtain ACC approval prior to planting any tree that is expected to 
grow to a height greater than 25 feet.  The application should include detailed information about the 
proposed tree(s) and a diagram showing where the tree(s) will be planted.  Placement should consider 
potential impact on the homeowner’s property due to root growth and potential storm damage, as well 
as safety and view concerns that may affect adjacent properties. 
 
Appearance and Materials: Landscaping on each lot shall make use of significant grass sod or 
seeded areas visible from the street in front of the property.  The majority of the available “front yard” 
landscaping space shall be maintained as a lawn area unless otherwise approved by the ACC. 
“Planting strips” located between the sidewalk and the curb, should be landscaped with grass, or a 
combination of grass and trees.  Trees used in the planting strip areas must be consistent with those 
used along the streets in common areas of the development (e.g., the Cleveland Select Flowering 
Pear).  The use of gravel, bark, or other materials as an alternative to grass will not be approved.  
However, once you have submitted an ACC request you may replace your grass strip with 1.5” tri-
colored River Rock.  You may choose to add a Cleveland Pear Tree, or a pot to your strip.  Please note 
you cannot park on the strip even if it has gravel.  Each homeowner is responsible to maintain the 
planting strip adjacent to their property in accordance with the original intent of the developer, to 
maintain aesthetic consistency throughout the community. 
All landscaped areas, plantings and bushes shall be maintained to prevent overgrowth of individual 
plants or weeds.  Trees shall be maintained and primed to remove debris and damaged limbs due to 
wind, decay, disease, or ice damage.  Landscape edging, if used, should be consistent with the existing 
style and aesthetics of the community. 
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Vegetable, herb, and water gardens shall be maintained regularly to prevent excessive weed growth 
and maintain a neat appearance, and not be “visually offensive” to neighbors. 
 
For this guideline, the concept of “visually offensive” will be determined by the ACC using a standard of 
objectivity and reason and will not be judged solely based on the complaints or subjective view of other 
homeowners. 
 
The style, materials and color scheme used in water gardens and water features should complement 
the existing architectural design and color scheme of the home and surrounding area. 
 
 
Requirements: All landscaping must be designed to maintain proper drainage on the site.  If changes 
are planned to the original landscape design on the property, homeowners are required to provide a 
plan detailing drainage patterns and runoff.  Plans may require modification to meet these requirements 
before the project is approved by the ACC. 
 
The timeline for completion of landscaping projects must be consistent with the standards set forth in 
the CC&Rs.  Front lawn landscaping must be completed within thirty (30) days of the final inspection of 
the building unless that time is extended by the ACC due to the weather conditions. 
In addition, within 90 days after final inspection of the building, all other side and backyard landscaping 
must be completed on the remaining property, unless otherwise approved by the ACC. 
 
Artificial Grass/Turf 
Currently, there are no provisions for artificial grass or turf within the Sky Island Community, our 
CC&Rs and the ACC Guidelines. The ACC and the Board have decided that more investigation is 
required to determine if the products are safe and do not pose a Health hazard for our community. 
At this time Artificial Grass or Turf will not be allowed. 
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ACC Design Guidelines  
 
 
6.f. Retaining Walls 
Location: Location for retaining walls must be clearly specified on the plot plan submitted with the 
ACC application.  Applications for retaining walls will be reviewed on an individual, case-by-case basis.  
Consideration will be given to changes in the natural topography and existing drain patterns. 
 
Appearance and Materials: The ACC will review materials, colors, location, scale, and massing of 
the proposed wall to determine compatibility with the architectural intent of the existing home and 
relationship to the surrounding site. 
 
“Natural” building materials such as stone, slate, brick, and pressure treated wood timbers are generally 
acceptable.  The ACC will review materials, colors, location, scale, and size of the proposed wall to 
determine compatibility with the architectural intent of the existing home and surrounding area(s).  
Materials and colors should complement the existing structure(s) and landscaping plan. 
 
Requirements: All retaining walls must maintain proper drainage on the site.  If a wall is planned, the 
homeowner must submit a plan that details drainage patterns and runoff because of the new or 
“replacement” structure. 
 
All retaining walls must be secured to prevent collapse and must meet all codes and requirements for 
the City of Bonney Lake, if applicable.  The application and plan must include specifications on 
anchoring the wall. 
 
There is no height limit, but compatibility with the surrounding area and home will be considered in the 
approval process. 
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ACC Design Guidelines  
 
 
6.g. Decks 
Location: In general, decking is restricted to the back and/or side of the home, if permitted by the 
building setback.  All decks must be within the minimum setback requirements of the City of Bonney 
Lake. 
 
Appearance and Materials: Natural wood decks may remain natural in finish color, but it is 
recommended that a semitransparent stain be applied to reduce future maintenance and preserve the 
appearance of the wood.  If a semitransparent stain is desired, a color sample must be submitted to the 
ACC for approval before it may be applied.  Painting is not permitted. 
Synthetic decking and railing materials will be approved by the ACC.  Because of the number of types 
of synthetics available, it is helpful to submit samples of the product literature and color selections with 
the ACC application for approval. 
Deck height is not restricted but must be specified in the application with other plans and specifications. 
 
Requirements: A building permit must be obtained from the City of Bonney Lake, and all required 
inspections successfully completed.  All decks must meet the building requirements in addition to any of 
the above community specific guidelines.  Proper drainage must be maintained around the deck and 
away from the foundation.  
 
Any deck over 200 sq ft or over a height of 30” require a permit from the City of Bonney Lake. 
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ACC Design Guidelines  
 
 
6.h. Walkways & Patios 
Appearance and Materials: Patios and walkways should be designed in scale with the home and 
surrounding property.  “Parking Pads” are intended to be driveway extensions, not separate and distinct 
vehicle parking areas, or sports courts. 
 
In general, brick, concrete, pavers, flagstone, and slate are considered acceptable materials.  Materials 
and color chosen shall complement the existing structures and be consistent with the design and 
materials used.  All patios, walkways, and parking pads (drive extensions) will be reviewed on an 
individual basis for material, color, and location. 
 
In general, the majority of available “front yard” landscaping space shall be maintained as grass, unless 
otherwise approved by the ACC. 
 
Requirements: Slope of the walkways, patios and parking pads should be designed to preserve the 
original runoff flow pattern and shall not cause excessive water accumulation or diversion to the 
foundation or adjacent properties.  If a walkway, patio, or parking pad is planned, homeowners are 
required to include a plan with their ACC application that details drainage patterns and runoff. 
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ACC Design Guidelines  
 
 
6.i. Building Additions or Exterior Modifications 
Definitions: Examples of additions include screened porches, new living space, sunrooms, or storage 
areas that are physically attached to the main structure of the home.  Examples of exterior 
modifications include non-retractable awnings, solar panels, and other (usually “removable”) features 
that change the appearance of the home. 
 
Location: Generally, the location of the building additions will be established consistent with the 
maximum building area as defined by the City of Bonney Lake with respect to the minimum setback 
requirements from the property line(s).  The intent of the ACC is to preserve the overall architectural 
character of the community, with emphasis on maintaining consistency in scale, detailing, materials, 
colors, and design of the original home.  There may be situations in which the project may meet the 
City of Bonney Lake setback requirements but may be inconsistent with the objectives of the 
community and may not be approved as originally submitted.  An example is if the proposed addition or 
modification unreasonably impacts “view” considerations from adjacent homes or common areas. 
 
Appearance and Materials: In general, the ACC will review materials, colors, location, scale, and 
other details of the proposed addition or exterior modification to determine coherence with the 
architectural intent of the existing home and relationship of the proposed addition or modification to 
surrounding areas. In approving materials and color selections, the objective of the ACC is to maintain 
the quality of materials and workmanship as intended in the original structure.  Requests to use 
materials other than those used in original construction will be reviewed and approved on a case-by-
case basis. 
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ACC Design Guidelines  
 
 
6.j. Structures: Exterior Free-Standing; Detached  
Definition: For this guideline, exterior free standing detached structures include, but are not limited to, 
storage sheds, gazebos, greenhouses, and pet enclosures.  All exterior free standing detached 
structures must be approved by the ACC prior to construction on installation. 
Note:  Prior approval of an application does not guarantee subsequent approvals on the same property 
 
Location: All exterior free standing detached structures will be confined to the backyard.  The location 
for these structures will typically be governed by the maximum building area defined by the City of 
Bonney Lake with respect to property setback requirements from the property line. 
The placement of pet enclosures must take into consideration safety and noise concerns, should 
minimize the possibility of offensive odors, and should not be “visually offensive” to neighbors and 
common areas. 
 
Appearance and Materials: Generally, the ACC will review materials, colors, location, scale, and 
size of the proposed structure to determine compatibility with surrounding structures and consistency 
with the intent of the Board to maintain the standards associated with a first-class residential 
subdivision.  The intent of the ACC is to preserve the architectural character of the neighborhood, with 
emphasis on maintaining an architectural style consistent with the original design of the home, 
surrounding areas, and the Sky Island community. 
 
Materials used on any detached structure shall meet or exceed the materials used in construction of the 
original home and comply with all applicable building codes for the City of Bonney Lake.  In general, the  
 
ACC seeks to maintain high standards for the quality of materials and workmanship used throughout 
the community. 
 
Color selection, including exterior stain or paint colors, shall be consistent with the dwelling and 
surround area. 
 
Metal storage structures will not be approved. 
 
Requirements: All exterior freestanding structures must maintain proper drainage on the site.  If a 
structure is planned, homeowners must provide a plan that details any drainage patterns and runoff 
because of the new structure where applicable. 
 
The application must also include details of the foundation or anchors for freestanding structures. 
If electrical service is to be provided to the detached structure, the application must include details on 
how that service will be run and must comply with all applicable electrical codes and regulations.  In 
general, overhead electrical service is not permitted in Sky Island. 
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ACC Design Guidelines  
 
 
6.k. Playground and Recreational Equipment 
Definitions: 

Playground or Play Equipment:  Swing sets, sliding boards, sandboxes, and similar 
items that are “installed” on the property are classified as playground or play equipment 
for the purpose of this guideline.  This guideline does not apply to the moveable, 
temporary items such as bikes, wagons, or similar equipment. 
Recreational Equipment:  Basketball hoops, trampolines, horseshoe pits, permanent 
volleyball courts, ramps for bicycles and/or skateboards, and similar items are classified 
as recreational equipment for the purpose of this guideline.  The guideline doesn’t cover 
the temporary volleyball or badminton nets or other types of equipment that is 
intermittently used and is routinely removed and stored or otherwise not maintained in a 
“permanent” location on the property. 

 
Location: Depending on the layout and configuration of the property, playground equipment should be 
in the backyard.  The location of play areas surrounding recreational equipment must consider the 
visual impact on adjacent properties, noise issues, safety issues, and the overall aesthetics of the 
equipment as it affects neighbors or public areas in the community. 
Recreational equipment should also be placed in the backyard area where appropriate.  Potentially 
dangerous equipment such as trampolines should be located within fenced areas to maintain secure 
access and prevent use by unsupervised children or unintended users. 
Equipment such as basketball hoops may be placed in the front (e.g., driveway area) if a hard surface 
is desired and is not available elsewhere on the property.  These items must be placed to avoid balls or 
other objects striking vehicles, landscaping, or other items on neighboring property.  Homeowners are 
also encouraged to be mindful of safety concerns if the street is intended as the primary play area, 
particularly on through streets or corners where visibility may be a problem. 
 
Appearance and Materials: To the extent possible, playground and recreational equipment should 
blend in with the natural surroundings and complement the surrounding property. 
Landscaping or fencing should be planned to screen playground and recreational equipment such that 
it is not “visibly offensive” to adjacent properties, and to maintain a safe environment for children. 
For this guideline, the concept of “visibly offensive” will be determined by the ACC using a standard of 
objectivity and reason and will not be judged solely based on the complaints or subjective views of 
other homeowners. 
 
All playground equipment should be constructed of proper materials to ensure safe use, be 
aesthetically pleasing for their intended use, and must be properly anchored.  It is recommended that 
recreational be “portable”, and that neighboring homeowners consider sharing equipment.  Fixed 
equipment will be considered on an individual basis and require s an application to the ACC. 
 
Requirements: Detailed drawings, including location on the property, must be submitted to the ACC 
for approval prior to installation.  All equipment in a fixed location for an extended period must be 
submitted for ACC approval.  All playground and recreational equipment must be maintained in safe 
and aesthetically appropriate condition. 
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ACC Design Guidelines  
 
 
6.l. Satellite Dishes and Antennas 
Microwave receivers (satellite dishes) no larger than one meter in diameter may be installed on the 
property upon approval from the ACC.  The equipment should not be placed on the front of the home 
where it is readily visible from the street. 
 
If acceptable quality signals may be received by placing antennas inside a dwelling without 
unreasonable cost or delay, the homeowner is encouraged to consider this as an alternative. 
The Federal Communication Commission (FCC) has ultimate governing authority over matters related 
to the licensing and approved uses of satellite dishes, radio, and television antennas, and other 
electronic communication devices. 
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ACC Design Guidelines  
 
 
6.m. Exterior Lighting and Signs 
Location: Generally, low voltage lighting that is confined to planting beds or along walkways or deck 
areas is acceptable.  Other lighting devices, such as floodlights and spotlights should generally be 
limited to rear and side yards.  Specific approval is required for spotlights or floodlights on driveways.  
The use of motion activated devices is encouraged when such lights are installed for security purposes. 
Other lighting fixtures, such as decorative post lighting that was not part of the original landscape/home 
design, will be reviewed and approved on a case-by-case basis. 
 
This guideline is not intended to be interpreted as discouraging security lighting systems, but only to 
control the source and spread of the light bean that may be intrusive to adjacent property owners.  The 
application should include a diagram showing the proposed location of new lights and the area to be 
illuminated. 
 
“Temporary” festive or holiday lighting and decorative displays generally do not require approval from 
the ACC.  However, such “temporary” lighting, and any associated wiring, must be removed within a (1) 
month after the associated holiday or event. 
 
“Signs” includes address signs or any type of sign other than the authorized real estate sale or rent 
notice.  Signs advertising business, occupations or professions are not permitted by the CC&Rs 
under any circumstances.   
Approval is not required for replacement of original light fixtures, house numbers or address signs with 
those of a similar type and style. 
 
Materials: Materials should be consistent with the design, quality and workmanship of the original 
structure and its surroundings.  A list of materials and, if possible, a picture or drawing of the proposed 
light fixture(s) or sign(s) should be included with the application. 
“Permanent” address signs should be designed to complement the home’s architectural style and color 
scheme and should be limited to a reasonable size. 
 
Requirements: Lighting: Beam spread from all light sources should be confined to the homeowner’s 
lot.  On corner lots and locations where lighting may affect drivers, care must be taken to ensure that 
any spotlights or floodlights do not pose a safety hazard by blinding oncoming traffic. 
All electrical installations must be in accordance with all applicable electrical codes and regulations. 
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ACC Design Guidelines  
 
 
6.n. Hot Tubs and Pools 
Location: All hot tubs and pools will be restricted to the backyard.  On lots where a backyard adjoins 
or is visible from a public right-of-way, or is readily visible to neighboring homeowners, appropriate 
screening shall be installed to minimize the visual impact and blend with the natural surroundings.  
Homeowners are reminded to consider the potential impact of noise on surrounding neighbors and 
minimize it to the extent possible. 
 
Appearance and Materials: All hot tubs and pools will be reviewed on an individual, case-by-case 
basis.  The ACC recognizes that styles and sizes are limited and will place emphasis on screening 
systems to minimize visual impact from public streets, common areas, or adjoining properties. 
All pools and hot tubs will be reviewed individually for materials and color. 
 
Requirements: Installation must meet or exceed all applicable codes, regulations, ordinances permit 
requirements, and inspection requirements of the City of Bonney Lake. 
 
All hot tubs and pools must maintain proper drainage on the site.  If a pool or hot tub is planned, 
homeowners must submit a plan that details the drainage patterns and runoff resulting from the 
installation. 
 
Pools and hot tubs may require additional fencing or security measures to prevent access by 
unsupervised individuals or unintended users. 
Pumps and other machinery related to the pool or hot tub shall be concealed in manner to minimize 
noise production and be aesthetically acceptable to adjacent properties and common areas.  



SKY ISLAND HOMEOWNERS' 
ASSOCIATION

FORMS



Exterior Modification Request Form 
Proposal for changes or additions to Home or Landscaping 

All exterior improvements or modifications require prior written approval. 

Owner(s) Name: _______________________________________  Lot #: ______ 
Property Address: __________________________________________________ 
Mailing Address (if different): ___________________________________________ 
Phone: ________________________  Alt. Phone: ________________________ 
Email Address: ____________________________________________________ 

Date submitted: _____________ 
Date Received: _____________

Considered Complete: __________

In accordance with the Associations Covenants, Conditions and Restrictions (CC&R’s) and the 

Rules and Regulations, I request approval to make the following changes, alterations, 

renovations, additions and/or removals to my unit/property: 

BRIEF SUMMARY OF PROPOSED PROJECT(s):

 _________________________________________________________

As applicable, I’ve attached plans and/or drawings which provide (if applicable): 

 Product details, specs, etc.
 Size and dimension of the improvements;
 Exterior design, Exterior color scheme, finishes, etc.
 Exact location of the proposed modifications in relation to lot boundaries and structures
 Scheme for drainage and grading;
 Proposed landscaping design, tree maximum heights, description of materials, etc.
 Any other requirements as described in the CC&R’s and all current Policies.

PROJECT DESCRIPTION: (include color, materials, square footage, measurements, etc.)

_________________________________________________________
_________________________________________________________
_________________________________________________________ 
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
_________________________________________________________
Please provide as much detail as possible to expedite the processing of your request. 

Requests may take up to Thirty (30) days to review. Please plan accordingly and do not proceed without approval.

SKY ISLAND HOMEOWNERS' ASSOCIATION



ACKNOWLEDGEMENTS: 

I understand that: 
 As the Owner, I have the sole responsibility for ensuring full compliance with setbacks, easements, permits,

fees, ordinances and restrictions and for providing adequate drainage as may be applicable to the project(s).
 Approval does not constitute approval by any other jurisdiction, regulation or restriction.

 If my project(s) does NOT COMPLY with the conditions of my approved application, I may be required to
remove, restore or modify at my own expense.

 No modifications shall extend beyond my property lines or encroach upon any other lot, easement or utility.
Any encroachments discovered will be restored at my expense.

I further understand and agree to the following provisions: 
1. No work or commitment of work will be made until I have received written approval.
2. All work will be done at my expense and all future upkeep will remain at my expense.
3. All work will be done expeditiously once commenced and will be done in a good workman-like manner by

myself or a contractor.
4. All work will be performed at a time and in a manner as to minimize interference and inconvenience to

other unit/property Residents.
5. I assume all liability and will be responsible for all damage and/or injury which may result from performance

of this work now, and in the future.
6. I will be responsible for the conduct of all persons, agents, contractors, and employees who are associated

with this project.
7. I will be responsible for compliance with, and will comply with, all applicable federal, state and local laws,

codes, regulations and requirements in connection with this work. I will obtain any necessary governmental
permits and approvals for the work. I understand and agree that the Association, its Board of Directors,
agents and the Committee have no responsibility with respect to such compliance and that they make no
representations or warranties.

Contractor or Person whom will be completing this project: 

Name: __________________________________  Phone: _____________________________ 

If approved, the work would be started on or about: _____/_____/_____ and should be 
completed by: _____/_____/_____ 

Neighbor Acknowledgement: Depending upon the nature of the modification, the Board may require 

evidence that Owners have notified their neighbors of modifications. To expedite your request, Owners are 
encouraged to have their neighbors sign this Request Form. A neighbor’s signature below acknowledges 
notification only, and does not imply consent or approval. They may contact Management with concerns. 

Signed: ______________________  Name (written): ____________________  Address: ____________________ 
Signed: ______________________  Name (written): ____________________  Address: ____________________ 
Signed: ______________________  Name (written): ____________________  Address: ____________________ 

Signed: ___________________________________________   Date: __________________ 

Remember that Washington Law requires you to call before you dig prior to any digging or excavation project to 
protect you and underground utilities. Call 1-800-424-5555 or visit www.CallBeforeYouDig.org. 

Submittal options:  Email to: ACC@ManagementSolutionsNW.com
Fax to: 1-888-620-2842
Or, Mail to: Management Solutions, NW

17404 Meridian E Suite F PMB 228 

Puyallup, WA 98375 

OFFICE USE ONLY: DOCUMENTATION OF DECISION 

□ Approved □ Disapproved □ Conditionally Approved Date: _________ 

Signed: _______________________________  Recorded in Minutes dated: _________

mailto:Jessica@ManagementSolutionsNW.com


Reported by:
Name Time
Address
Lot / Div.

Violation Information

On Going to

Specific Date Time

Location of Violation

Address

Common Area

Street

Other

Specific Violation

CC&R's

Rules & Regs

Other

Investigation

Name HOA Position Date:

Findings

Unfounded at this time

Valid findings to proceed with HOA Officers

Signature Date

Note the specific Article, Section and Title of provision

Description of area

VIOLATION REPORT FORM
SKY ISLAND HOMEOWNERS ASSOCIATION
**Eash section must be filled out for report form to be considered**

Date(s) Subject/Subjects Involved

Date  
Phone Number 
Alternate Number



SKY ISLAND HOMEOWNERS ASSOCIATION        
Resolution Request Form 

The Association may be able to help resolve compliance issues affecting community Owners and Residents. 
However, issues (like view obstructions, noise, nuisances, etc.) should first be addressed with the offending 
party. Direct communication will be the most effective way to resolve issues that the offending party may be 
completely unaware of. Reasonable efforts must be demonstrated prior to requesting Association assistance. 

1) Speak with your neighbor. Ask another friend or neighbor to join you if you feel more comfortable.
Politely communicate the issue, propose a solution and discuss a requested deadline.

2) If this does not resolve the issue, please submit your request to them in writing. Include photographs,
if applicable, and conspicuously cc the association management company.

3) If, after a reasonable period of time, the issue remains unresolved, please complete this Request
Form and submit it to management.  If the Board feels that the issue warrants Association
involvement, a letter will be issued as a courtesy notice of non-compliance. Complainant will be
copied and must be willing to participate in a dispute resolution process, if determined necessary.

 ………………………………………………………………………………………………………………………………………………… 

Address of offending party: _____________________________________________________ 

Brief description of issue: ______________________________________________________ 

I believe this issue is in violation of Article _________ Section ________________________ of the “CC&R’s” 

and/or _________________________________ Policy.   

(Complainants must research the governing documents and identify the appropriate reference. All governing documents are 

available on the web portal at www.ManagementSolutionsNW.com) 

□ I discussed this issue with the offending party, (whom) _________________, on/around: (date) _____________.

[Please attach any associated correspondence, description of exchange, etc.]

□ I mailed my concerns to the offending party and cc’d the Association on/around: (date) _____________.

[Please enclose a copy]

□ The offending party may contact me at: ___________________________________□ I don’t want to be contacted

□ I would like to request that the offending party take the following action:

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

By signing below and submitting this request to the Association, I certify that the efforts described above have 

taken place. I understand that although my request form will not be shared with the offending party, the Association 

cannot provide me with anonymity in regards to this issue. I agree to attend a resolution meeting with the Board 

and Offending party, if deemed necessary or appropriate. I agree to notify the Association if the issue is not 

resolved within a reasonable period of time.  

Signature: ____________________________________   Date: ______________________         Lot #: ________ 

Name (Written): ________________________________  My Address: __________________________________  

Phone: ______________________________  Email: ________________________________________________ 

Please return form to: Tonya@ManagementSolutionsNW.com or mail to: Sky Island HOA, c/o Management Solutions, NW
Mailing Address: 17404 Meridian E Ste F PMB 228, Puyallup, WA 98375
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